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At-A-Glance 

Travel for HWTF Grant Recipients
Overnight Travel 
1. First Day:
a. Dinner – Must leave prior to 5:00 p.m.

b. Breakfast – Must leave before 6:00 a.m.

c. Lunch – Must leave prior to 12:00 noon

2. All meals are allowable for full day’s in-between (if not already provided for in conference, etc. or on agenda.)
3. Last Day:

a. Breakfast – Allowable
b. Lunch – If returning after 2:00 p.m.

c. Dinner – If returning after 8:00 p.m.

	Reimbursement Rates *
	In-State
	Out-of-State

	Breakfast
	$7.75
	$7.75

	Lunch
	$10.10
	$10.10

	Dinner
	$17.30
	$19.65

	Lodging (actual, up to)
	$65.90
	$78.05

	Total
	$101.05
	$115.55



* Reimbursement rates may be subject to revision at any time by the State

Daily Travel

1. No lunches allowed

2. Must travel at least 35 miles from regular place of assignment to claim breakfast or dinner under the following conditions: 

a. Breakfast – If departing before 6:00 a.m. and extending normal work day by 2 hours

b. Dinner – If returning after 8:00 p.m. and extending normal work day by 3 hours

c. Breakfast & Dinner (Both) – Work day must have been extended by 5 hours

Notes: 

· Meals provided by conference or workshop may not be claimed for reimbursement.
· Meal receipts are not required.
· Lodging/parking receipts are required for reimbursement. 
· Vehicle mileage may be claimed at .50 cents/mile (effective 1/1/2010).
Complete Travel Policies may be found in the Office of State Budget Management Manual via their website: www.osbm.state.nc.us/files/pdf_files/BudgetManual.pdf
(Please Note: Certain policies have been modified and made applicable to grants recipients) 
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